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Ilosio:kenne 06 HHPOPMAUHOHHO-KOHCY/ILTAIIMOHHOM OT/e/Ie
1. O0mue moxokeHust

1.4 MndopmalimoHHO-KOHCYIbTAIIMOHHbIH oTIe ABJISICTCS CTPYKTYPHBIM
[OJpa3/Ie/IeHUEM  aBTOHOMHOH  HEKOMMEPYECKOH  OpraHu3alMi  JONOJHUTEILHOIO
npodeccHoHaTbHOro 00pa3soBanus «Y4eGHO-KOHCYIbTAIlHOHHBII ueHTp» (manee — AHO JIT1O
«YKI»), neiictByet Ha ocHoBannu Yeraa AHO JIITO « VKI».

1.2, MupopmanHoHHO-KOHCYIbTAMOHHBIH otaen (manee — KMKO) cosmaetcs u
JIHKBH/IMPYETCS IIPHKA30M JHPEKTOPA.

1.4. [exnsto paGoTbl 0T/1€1a ABIAETCA 0OOECIIEUCHHE KAYeCTBA OPraHU3alMK 1 PealH3aliu
yueOHoOro mporecca 3a cuerT paspabOTKH €IMHOrO MEXaHH3Ma y4eGHOTo Ipolecca, a TakkKe
YHOPAIOYEHHS M CHCTEMATH3aLUH METOJMYECKOro obecriedeHds: 00pa3oBaTelIbHBIX |
KOHCYJIbTAllHOHHBIX MEPOIPUSTHA.

1.5. B cBoeif nesTeIbHOCTH OT/I€]T PYKOBO/ICTBYETCS:

— Koncrurynueit Pd;

— (henepanbHbIME 3aKOHAMH P®;

— YKazaMHu u pacnopstkeHusMu [pesnnenra PO;

— IIOCTAHOBJICHHAMH H pacnopspkeHusaMu [IpasutenscTea PO;

— Yerasom AHO JITTIO « YKI»;

— JIOKaJIbHBIMH HOPMaTHBHBIMH aKTAMH.

2. Crpykrypa nHGOPMANHOHHO-KOHCY/ILTAIIHOHHOTO 0T/Ie/1a

2.1. Opranusaunonnyio ctpykrypy MKO yrsepkaaer mupexrop AHO JII1O «YKI]».

2.2. HenocpecTBeHHOE PYKOBOJICTBO OT/EJIOM OCYIIECTBIISET 3aMECTHTENb JIUPEKTOPa,
KOTOPBIH HAa3HAYACTCS M OCBOOOMKIAETCA OT 3aHMMAEMON JOJUKHOCTH IIPMKA30M JHMPEKTOpa
AHO JITO «YKI».

2.3. PaGoTHMKH OT/e/la HA3HAYAIOTCS U OCBOGOMKIAIOTCS OT 3aHHMAeMON JIOKHOCTH
NPUKA30M JUPEKTOPA IO MPEJICTABIEHHIO 3aMECTHTESI AUPEKTOPA.

2.4. UKO nounHsAeTCS 3aMECTHTENIO JTHPEKTOPA.

2.5. OOGs3aHHOCTH, TpaBa M OTBETCTBEHHOCTb, KBalu(ukauus paborHukos HKO
ONPEICIIAOTCA  COOTBETCTBYIOLIMMH  JIOJUKHOCTHBIMH — MHCTPYKLMSIMH,  yTBEPIKIaeMbIMH
IIPHKA30M JTUPEKTOPA.



2.6. B nepHoI OTCYTCTBHS 3aMECTHTENs JUPEKTOPA, €ro (hYHKIHH BBIIOIHSCT OMMH U3
paborHukos VKO, HajeneHHBIH OTAENbHBIMH (QYHKIHAMH 10 HAIPABICHHSAM JICATEIbHOCTH
3aMECTHTENA JAUPEKTOpA.

3. Hesn, 3ana4u 1 GyHKIHH HHGOPMANHOHHO-KOHCY, IbTAIMOHHOI0 0T/1e/1a (MKO)

3.1. OcHoBHo#f nenvio jesrensHoctn  MKO  siBiseTcss  COBEpPIICHCTBOBAaHHE U
onrTuMu3aus  00pa3oBaTeNbHOrO Mporecca, Meroaudeckoi padoter AHO JIIIO «YKII»,
IMMOBBIIIICHHE KavyecTBa 06p&30BaHI/IH.

3.2. OcnoBHbIME 3ama4amMu UKO sBistoTes:

— IUIaHHPOBAHHWE, OpraHM3alus, KOOPIMHMPOBAHHE M OCYLIECTBICHHE KOHTPOIS 3a
KOHCYJILTAllMOHHON M 00pa3oBaresbHOil nesTebHocThI0 B AHO JITTO «YKII;

— NOBbILICHHE Y ()EKTHBHOCTH, Ka4yeCTBA IPOBEICHHUS BCEX BHIIOB y4eOHBIX 3aHSATHIL;

— paspaboTka IIPOEKTOB JIOK&IBHBIX [PABOBBIX JOKYMEHTOB H HHCTPYKTHBHO-
METOZMYECKHX MATEPHAIIOB, PEITIAMEHTUPYIOMIMX OPraHU3aliio 06pa3oBaTe/bHOro IMpoLecca.

3.3. Jlna peanusauuu yxkasanusix 3anad MKO ocymectsiser cnenyiomnme GpyHKuu:

— Opranusanus y4eOHO-MEeTOIUYECKOro COIPOBOXICHHsS 00pPa30BATENLHBIX IIPOrPaMM
JOTIONTHHTENIBHOTO IPOpECCHOHATBHOIO 00pa3oBaHus;

— obecrieueHre HOPMATHBHO-HH(POPMALHOHHOTO H OPraHH3aIHOHHO- KOHCYILTATHBHOTO
COIPOBOXK/IEHHUS Y4eOHOro nporecca;

— Y4acTHe B IOATOTOBKE MATCPHAIOB 110 y4eOHO-METOJHYECKON U KOHCYIBTALHOHHOM
pabore;

— H3ydeHHe, o000OIIeHHME M BHEIPEHHE MEPEJOBOTO OMNBITA [0 [OBBIICHHUIO
s dexruBHOCTH 06pasoBaTenLHOrO Mporecca;

— YdacTHe B  COBEPUICHCTBOBAHHH HOPMATHBHO-METOAMYECKOH JIOKYMEHTAILIHH,
periaMeHTHpYIOIeH y4eOHbIiH mporecc;

— KOHTPOJIb 33 COCTaBJICHMEM M BBIIOJHEHHEM Y4eOHBIX IUIAHOB H  IPOrpamm
TIOBBIICHUS KBUTH(QUKAINH U IPOhECcCHOHATIBHOI TIepenoAroTOBKH;

— KOHTPOIIb 32 BRIIOJIHEHHEM KaJIeHJapHOTo yueOHOoro rpaduka;

— KOHTPOJIb COOJIOACHHMA JMCLMIUIAHEI y4eGHOro IMpolecca INperojaBaTeisaMi U
CIIyLIATEISIMH;

— IUIAHHPOBAHHE H COCTABIICHUE PACIIUCAHUS YUeOHbBIX 3aHATHIA;

— OodopmIeHHE YIOCTOBEPEHHHl O IOBBLINEHHH KBATH(DUKALMH, IUILIOMOB O
MpoecCHOHATBHOM NePenoAroToBKe, 1y01MKAaTOB YIOCTOBEPEHUH H JHILIOMOB, CIIPaBOK JIA
CIIyliaTelieH;

— NepeltucKa ¢ rpaKJaHaMH, IOPHIAMYECKHMH JIMIaMH U BEJIOMCTBAMM 10 Y4eGHBIM
BOIIpOCaM;

— oOpraHmsauus  paboTel M KOHTPOJIb 10  pa3paboTKe  JOMNOJHHTEIBHBIX
MPO(ECCHOHANBHBIX ~ IPOrPaMM [0  HANPABICHHSM  [OBBIIICHHS KBAIH(pHUKAIIMH |
po(eCCHOHAIBHOMN MIEPENo IrOTOBKH;

— COCTABJICHHE I'O/IOBBIX H CTATHCTHYECKHUX OTYETOB 110 y4eGHO-MeToudeckoii pabote;

— II0JI'OTOBKA IIPUKA30B 110 y4eOHO-METOIHYECKOM paboTe;

— OpraHm3anus 00y4eHHs MEHE/UKEPOB OT/eNa [0 BOIIPOCAM OPraHM3allid Y4eGHOro
nporecca, 1eJI0NPOU3BOICTBA 110 y4eOHOMY HpoIeccy;

— cOOp M aHaN3 JaHHBIX 10 METOMYECKOMY 00ecredeHuIo yueGHOro Iporecca.



4. IlpaBa n 06513aHHOCTH HH(OPMANHOHHO-KOHCY IbTAHOHHOI0 0T/Ie/1a (UKO)

4.1. UKO umeer npaso:

— BHOCHTH MPEIIOKEHHs, PEKOMEHJALMH [0 COBEPIICHCTBOBAHUIO OPraHM3aI[uH
KOHCYJIbTAlIHOHHOH M y4eOHO-MEeTOIHYeCKOM paboTEL;

— IPEACTABIATE PYKOBOJACTBY IPEUIOKEHHA 10 YIYHYIICHHIO OpraHM3aluy yueOHOI
paboTEI;

— BHOCHTBb NPEUIOKEHHS PYKOBOJACTBY O IOOLIPEHHSAX COTPYAHHKOB, a TaKkKe O

NPUMEHEHHH B3BICKAHHH K COTPYJHUKAM, HAPYIIAIOIIUM TPYI0BYIO JUCLHUILIHHY.
4.2. UKO 006s3aHn:

— BBIIOJIHATH B IOJHOM 00beMe (QYHKIHH M 3a1a4d B COOTBETCTBHH C HACTOSIIHM
[lonoxennem;

— o0ecnenBath 3G PeKTHBHOCTH 06Pa30BATENLHOTO POLECCa;

— cobmonars Tpasuna BEyTpentero pacrnopsaka AHO JIIIO «VKI».

5. OTBETCTBEHHOCTD

OT/1€71 HECET OTBETCTBEHHOCTD!

5.1. 3a HecBOeBpeMeHHOE 1 HEKAYECTBEHHOE BBINOTHEHHE BO3JIOKEHHBIX HA OT/IE) 3a/1a4.

5.2. 3a Hecobmo/ieHne 3aKoHOJaTeIbCTBA PO.

3.3. PaboTHUKH OT/€/1a HECYT MEPCOHANBHYIO OTBETCTBEHHOCTE B IIPE/ENax J0JIKHOCTHBIX
00513aHHOCTEH, ONpPE/IEIEHHBIX TPYAOBBIM JIOTOBOPOM.

5.3.1. PaGoTHuKkH oTJena MOTYT ObITh NMPHBICYEHDI K JUCHHILIMHAPHON, MaTepHalbHOM,
AIMHHHCTPATHBHOH, YTOJIOBHOH OTBETCTBEHHOCTH B Cllydae M B IOPSIIKE, TPETyCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

5.3.2. llopanok mpuBleYeHHS K JMCUMILTHHAPHOH OTBETCTBEHHOCTH IIPEYCMOTPEH
IIpaBunamu BHYTpeHHETO TPYIOBOTO pacmopsika.
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